SEEND PAR\ N

Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
return for Mar

Every smaller authority in England with an annual turnover of £6.5 million or less must complete

an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority™ includes a Parish

Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

“for a complete list of bodies that may be smalier authorities refer to schedtule 2 to Local Audit and Accountability Act 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of
smaller authority here:

- eean

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,

. We have put in place arangements for effective
financial management during the year, and for the
preparatmn n‘f the accouniing statements.

Tt iy i by !

wzth respect ta the accoummg statements for the year ended 31 Marc:h 201 7’ that

= -:ié_i.:émeaﬂs that th;q qmailer authﬁrlty S e e
| prepared its accounting statements in

- | accordance with the Accounts and
- | Audit Regulations.

2. We maintained an adequate system of internal control,
| including measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness.

S made proper arrangements and accepted |
| responsibility for safeguarding the public money
- | andresources in its charge.

' 3. We took all reasonable steps to assure ourselves that

there are no matiers of actual or potential non-compliance o

with faws, regulations and proper practices that could
have a significant financial effect on the ability of this
smaller authority to conduct its business or on

its finances.

| ' We prowcisd pmper Gppmunrty dunng the year for the
B exercise of electors’ rights in accordance with the
requzrements of the Accounts and Audit Regu!atmns

| has_ only done what it has the ie-gai power {o do
= | and has complied with proper practices
5 | in doing so.

o urig the year gave all persons interested the |
| opportunity to mspeat and ask questions about
thts authority's accounts.

9 We carried out an assessment of the risks famng thiS

smaller authority and took appropriate steps to manage | | -
those risks, including the introduction of internal controls | /|

and/or external msurance cover where requtred

'. | considered the financial and other risks it faces
| and has dealt with them properly.

6. We maintained throughout the year an adequate and
| effective system of internal audit of the accounting

records and control systems.

7. We took appropriate action on all matters raised in
| rept:rts from internal and external audit.

| 8. - We mns;dered whether any litigation, habilahes or
cormmitments, events or transactions, occurring either

during or after the year-end, have a financial impactonthis | /' |

smaller authority and, where appropriate have included
them | in the ac:ccaunt;ng statements.

0. (Fcn* local cou ncils o niy) Trust fund s incl uding cha ntab!e.ﬁ_

In our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund(s)/assets, including financial reporting and, if

| arranged for a competent person, independent

| ofthe financial controis and procedures, to give
| an objective view on whether internal controls
| meet the needs of this smaller authcfnty

= responded {o maﬁer‘s bmught to iis aﬁenﬁan
internal and exiernal audii.

| disclosed everything it should have about

| its business activity during the year
| including events takmg place after the year-end
| ifrelevant.

| NA has met all of its resiansibiiitias where it is a |
- | sole managing trustee of a local trust or frusts.

required, independent examination or audit.

This annual gwername statement IS approved by this
smaﬂ&r authority on:

..-\_-..-:--....-p-..-.q_.rj'

ihg where approval is given:

—— e ———— - ——

30/5/1%

and recorded as minute reference:

L rEE=

H.l-H.-.

: =

| *N@te F‘lease prmnda e:xpianamms to the extemal auditar @n a separate sheet fﬁl’ each No respense E)escnbe how ﬂ'IfS smailer >

authmty ws!! 3ddress the weaknesses ldentiﬁed

— e - - - T S P Pimiinicke - - E 7 E

e gt e ——



Section 2 — Accounting statements 2016/17 for

Enter name of
smaller authonty here:
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(+) Precept or Rates

Total alam: and reserves at the inig f the year as rded
in the financial records. Value must agree to Box 7 of previous vear. |

| Total amount of precept (or for IUBs, rates and levies) received
/,16 5 | orreceivable in the year. Exclude any grants received.

and Levies

| Other receipts . IO T |\ T

4. (-) Staff costs .t | Total expenditure or payments made to and on behalf of all
g ] DA | —1 —~ | employees. Include salaries and wages, PAYE and NI (employees
| =¥ ' | < V99 | andemployers), pension contributions and employment expenses.

Total income or reeipts as recorded in the cashbook less the
precept or rates/ievies received (line 2). Include any granis received.

| 5. (-) Loan . Total expenditure or pyments of apitai and interest made during

interest/capital
repayments
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the year on the smaller authonty's borrowings (if any).

ai expenu ae 5 re{}fd-ed in te cashbook Iss. t
| costs {line 4) and loan interest/capital repayments (line 5).
7. (=)Balancescamied | |
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reconciliation.
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! 9. 0 fixed assets
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and assets
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| This cell shows the value of all the property the authority owns. It is
| made up of its fixed assels and long-term investments.

" The outstanding capital balance as at 31 March of all loans from third
parties {including PWLB).

11. (For Local Councils | S BNl The Council acts as sole trustee for and is responsible for managing
Only) Disclosure ' e | Trustfunds or asssts.
note re Trust funds - | +/ | NB. The figures in the accounting statements
(iﬂﬂlu dlﬂg Chﬁ mﬁble ) a'b ove do not include any Trust fransa C%ii ons.

| certify that for the year ended 31 March 2017 the | I confirm that these accounting statements were approved
accounting statements in this annual retum present fairly the by this smailer authority on:

financial position of this smaller authority and its income and
expenditure, or properly present receipts and payments, as
the case may be.

and recorded as minute reference:

Signed by Responsible Financial Officer:

Signed by Chairat mgeting yhere apprdjal is given:
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Section 3 — External auditor report and certificate
in respect of:

Enter name of
smaller authonty here:

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an

annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2017; and

e confirms and provides assurance on those matters that are relevant to our duties and
- responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit

would do.

‘2. 2016/17 External auditor report

(Except for the matters reported below)* on the basis of our review of the annual return, in our opinion the information in the annual
retum is in accordance with proper practices and no other matters have come to our attention giving cause for concern that relevant
| legislative and regulatory requirements have not been mel. ("delete as appropriate).

| (continue on a separate sheet if required)

| Other matters not affecting our opinion which we draw o _pé attention of the smaller authonty:

Ser Aad g

{continue on a separate sheet if required)

3

3. 2016/17 External auditor certificate

We certify/denmet-certity” that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

r?We do not certify Erjmbletim because: /

o

External auditor signature CM M I/K w ' l

External auditor name |
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Annual internal audit report 2016/17 to

Enter name of
smaller authonty here:

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controis
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year {0 a standard adequate to meet the needs of this

smaller authority.

nbhalcontdlobedve T L e s e T GendiPleace f:ht}ese only
sadloslilie ey . . , . mmﬁhemmng Y.

Not
: Cwer_e_d"“ﬁ_ :

A Appropnaie accounting records have been kept properiy thmughout the year -t ¥ @ -

B. Tms smalier authonty met rts ﬁnanf:,tal reguiat:ons paymenis were supp{}rted by Invoices, aH
emendttufe was approved and VAT was appropnately accounted for.

C. Thts smaller authorrty assessed the s&gmﬁcam risks to achlewng ﬂS objectwes and revtewed the
adequacy of arrangements to maﬁage these.

| D. The precept or rates requ:rement resuited fmm an adequate budgetary DFOCESS, progress
against the budget was regularly monitored; and reserves were appropnate.

' E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appmpnate!y geceopntedfor e = o e e :

| F F’e‘mr cash paymems were properly Sﬁppsrted by fece;ptﬁ all petty cash expend:ture was
approved and VAT appropﬂately accounted for.

| G. Salaries to employees and alic:wances to members were paid in accordance wrth this smaller
authority's approvails, and PAYE and NI requirements were pmperly applied.

H. Asset and mveshnents registers were complete and accurate ami prap&rly mam’tamed

i Pemdi:: ancl year*end bank account reconcﬂ:atmns were pmpeny camed out_

| J. Accountmg sta‘temeﬁts prepared durlng the year Wére prepared on the mrreﬁt aﬂmmtmg basrs
(receipts and paymenis or income and expenditure), agreed 1o the cash book, supporied by an

adequate audi trail from underlying records and where approprniate debtors and creditors were
properly recorded.

K. (Forlocal councils only) ' ' E ' - o ' Not
- Yes .Nﬁ . app!icabie

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheets if needed)
[ NO et Rasiks j_pr_v\ﬂ‘i ==, }

: . ' u ‘ e Ebeibtda 0 st (R ! Pelsmroanis S i
N ame Of per_sgn Whﬁ camed Gut the ﬂ'ﬁefn al ﬁUdit L ety :-:".'_.-’Q:':.? E 5 - u p i - e s i e e e

? ﬁj g ﬂ ﬂ ' e = 2 5 Y .!.. sdsid i, e ﬂ B I e

Trust funds (including charitable} — The council met its responsibilities as a trusies.




K2 GrantThornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Seend Parish Council

- External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority '

Section 2, Accounting statements, Council Tax Support Grant

The Authority has incorrectly included Council Tax Support Grant of £22 in Box 2, Council
Tax Support Grant should be included in Box 3. Box 2 should state £12,141 and Box 3

should state £1,596.

- The Authority should restate the 2017 figures on next year's Annual Return and write
"Restated” beneath the £ sign on the 2017 column.

Wﬁ U, Ton VA AN

- Grant Thornton UK LLP
pate 2!/ 67/ /e

Our ref WLT204
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NAME OF SMALLER AUTHORITY: _ S EEN D P A RS O /L.

NOTICE OF CONCLUSION OF AUDIT
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2017

The Accounts and Audit Regulations 2015 (Sl 2015 No.234)
The Local Audit and Accountability Act 2014 -

NOTICE

| 1. Date of announcement ____ LN‘} @Q\“Obﬁi‘ &3 l# (a)

(@)

| 2. Notice of conclusion of audit and publication of accounts.
The audit of the authority's accounts for the above year has been concluded on:

2_5/4_,_ 5__6',)D¥_€’___m L_ er

The Annual governance statement, Accounting statements and the External auditor certificate (C)

(b)
(date) by grant Thornton UK LLP.

and report (the Annual Return), have been published (b)(c).

Copies of documents are available for purchase by any person on payment of a reasonable sum.
Documents will remain available for public access for a period of not less than 5 years from the date

of this notice (d).

3. Section 25 of the Local Audit and Accountability Act 2014 provides for the exercise of public
| rights to inspect the statement of accounts:

e Local Government Electors and their representatives have rights to make copies of:

(e)

e the accounting statements,
e the external auditor's opinion and certificate of completion (e),
e any public interest report relating to the authority, and

e any recommendation relating to the authority.

For the year ended 31 March 2017 these documents will be available on reasonable notice on
application to the person in paragraph 4 below.

4. Person to which you can apply to inspect the accounts and availability (f) ' (f)

Name: mr‘3_ S O &
| Position: __ CLER WK AND RESPONS\BLE FINANCIBL OFf/ceR

o oS

Address: 6/ SEEND CLeesves

Telno:. O FF06 B8SOIs5 4

Email: C/\e.v\(z, &5 c—:eaé' ‘?—’*a.ﬂ 5(~ CC O ¢ f,__c;_w O R

Days and times of availability:

AAYe {\&07 G~ Cﬁ@&ﬂﬁ&&w%

5. Signature and name of person giving Notice on behalf of the authority

Clerk and/or Responsible Financial Officer

For more detailed guidance on electors’ rights and the special powers of auditors, copies of the publication
Council Accounts — A Guide to Your Rights are available from the National Audit Office website

https:/lwww.hao.orda.uk/code-audit-practice/wp-content/uploads/sites/29/2015/03/Council-
accounts-a-quide-to-your-rights.pdf

—

NOTES '

Insert date of placing of
this Notice

Parish Councils should
publish information on a
website.

Parish meetings should
display information in a
conspicuous place in the
area of the authority for
at least 14 days.

(d) See note 25.2 of the

Local Audit and
Accountability Act 2014
for further information.

Section 3 of Annual
Return provides the
external auditors
certificate and report
including any
subsequent pages
attached.

Insert name, position,
address and contact
details such as
telephone and email of
the Clerk or other
person to which any
person may apply to
inspect the above
documents, and the
details of the manner in
which notice should be
given of an intention to
inspect the accounting
records and other
documents.



