
Seend Parish Neighbourhood Plan Steering Group.

Minutes: CLOSED meeting 23.01.2020  Produced by GA V1 25/01/2020)
Venue:- Knightsmead Farm, Seend 7.30pm

Attended by: Georgina A’Bear Chair (GA), , Pamela Akerman (PA) ,  Peter Newsom (PR) &  Kevin Rigg (KR)                          
1. Apologies – Carola  Thorpe & Carole Vince
2. Declaration of interest: Pamela Akerman declared an interest in Sites 10( Field opposite the 3 Magpies) & 12 (Land at The Bell crossroads)
3. [bookmark: _GoBack] The  minutes GAV1 dated  17/10/2019 were the last minutes and had been approved by e.mail and loaded on to the website.
NOTE:- All group members met on Sunday 5th January and went through the DRAFT NDP. No minutes taken of this meeting as a working group.
4.  No matters arising.
 
AGENDA ITEMS
      5.Evidence  Base Reports Update
We now have 9  reports and 2 folders in the signed-off folder.
NOTE:- Landowners letters folder (redacted) it’s not  in the google drive . GA to check with PS. 
I would like to ask CV and the Parish Clerk to check through these letters to confirm all is redacted before they are loaded onto our website.
Reports not signed off.
The only report to sign off is the Valued Views. The members looked through the report and were happy with the Key Views. There were only a few yellow highlights for a request for information. To be actioned by CV( grid ref required) & GA to follow up. CT to do editorial please.
GA has asked CV if she would help to confirm the reports to be loaded on the website. Checking that the correct versions are loaded on the evidence base.

6DRAFT NDP.
This has been sent to the Parish Clerk for circulation to parish Councillors without the photo’s.
The next version with added photo’s only arrived this afternoon so members did not have time to look at  before the meeting. Members to look at report and make comment.
7 Launch Event Saturday 15th January.The group went through the checklist as previously circulated by GA. All those present happy with tasks allocated.
CV has quotes for production of 10 hard copies of the Draft NDP. Members present felt this was insufficient and requested a quote for 20 copies. GA to ask CV to get new quotes.
It was suggested that we print the Policies and Objectives table (2 pages) from the plan for use as a handout at the Launch Event. 100 copies.
Comment forms. PA suggested we add information on the top of the comments sheet as to the website. 200 copies required. GA to action and circulate to group.           
      8. Website.GA has spoken with our website advisor and informed her of the imminent work to be done.
      9.Correspondence. None received.
     10. SPOTLIGHT. CT has produced  the Feb.’20 article. The next Spotlight (Feb.’20) will be  out next week. The next Spotlight article will be focused on parishioners responding to the consultation.
     11.Finance; 
Invoice received from Place Studio for £963.00 (Inc. vat)
Camelot Media £12.00 for website updates.
These to be paid at Feb.’20 PC meeting.
CV too investigate costs spent against the Locality grant to see if we need to refund any money.          
      12. A.O.B. - The meeting concluded at 8.40 pm.                                                                                                                                                                  

Next meetings: 

Tuesday 4th February 7.30pm. Venue TBC

