[bookmark: _GoBack]SEEND PARISH PLAN STEERING GROUP                                                                     DRAFT MINUTES (V1.1) 28/09/2017, 7.30PM  The Pavilion
Attended Georgina A’Bear(GA), Aldetha Raymond(AR),  Tony Murch(TM), Kevin Rigg(KR), Pamela Akerman(PA) , Sue McCulloch(SM) & Carole Vince(CV)
1. APOLOGIES FOR ABSENCE. Sarah Chard(SC), Carola Thorpe(CT) & Tony Trodd(TT)
2. DECLARATIONS OF INTEREST None
 At this point Carole Vince was voted on as a group member. She is to sign the group constitution. 
3.APPROVE MINUTES OF PREVIOUS MEETING
P.A.’s amendments for the August minutes had not been corrected. There were also a few other minor changes. S.M. to re-do and the group to approve by e.mail so that they can loaded up onto the website.                                                                                                                          
4. MATTERS ARISING (Not already on Agenda) 
Point 4.Business cards discussed. A suggestion we use postcards instead as they are bigger and you could get representation of all the parish on the card.  Plan to use cards when we have a need to promote parishioner engagement.
Point 7f . Tony Murch has received  e.mail confirmation from the Lye Field Trustees that they would like the Lye Field to be recorded on the Community Asset register. This is to be done through the Seend Parish Council.
5. C.T., S.M. & G.A had a meeting on Monday evening and each person on the sub-group was allocated a consultant/s to approach to start the process of getting feedback and quotes.
S.M. read out part of Liz Simes e.mail with her suggestions of further community engagement on several points & her proposed brief for us to use to help appoint a consultant.
G.A. read out an e.mail from David King, this to be circulated to the group after the meeting.  He is the first consultant approached and his feedback was helpful, if a little bit daunting.
The sub-group had decided on 3 initial elements of work to forward to proposed consultants to assess where we are so far. The documents to be  sent are P.A’s Housing Report, The V2 Draft N.P. (S.V.) and CT doc 3.
The sub-group aim to come back to the next meeting with 3 potential consultants.
6. The Clerk of the Seend Parish Council submitted the Settlement boundary response to the consultation on 21/9/17.
  G.A had responded on 18/9/17 on behalf of the S.P. N.P.S.G. This response, as below, has been confirmed by Wilts.C.C. and is on their website.
Seend Parish N.P.S.G. Response to Draft W.H.S.A.P.
The Seend Parish Neighbourhood Plan Steering Group would like it recorded that we were not asked by Wilts.C.C. if we were allocating housing or reviewing the Settlement Boundary. On page 4 of the Melksham Community Topic Paper – Cabinet Version it states these 2 points as UNKNOWN.
The S.P.N.P.S.G. would like to inform the Spatial Planning team that we are planning to allocate housing as a result particularly of the Rural Housing Needs Survey that was undertaken by Wiltshire C.C. There appears to be no reference to this data gathered by yourselves in any of the documentation of the consultation.
We do plan to review the Settlement Boundary when we get to that stage as stated in our V.O.P’s. We would also like to inform you that we have produced and consulted the community on our draft Visions, Objectives and Policies for our Neighbourhood Plan which we feel is a significant step in showing the concerns and aspirations of the Parish. 
7. WEBSITE / FACEBOOK & EMAILS Website etc - 164 visitors to 319 pages since last meeting.  
Documents to be uploaded.August ’17 minutes when finally approved.
Action Plan to be uploaded once updated by SM.
A discussion took place about the website and the group members were asked to go away and look at the site and come back with any suggestions/improvements at the next meeting.
8. SPOTLIGHT ARTICLE .
 The Spotlight article for the November issue was discussed. It was suggested that we report the constructive feedback from the consultants and again ask for volunteers. GA to inform CT of proposed Spotlight content.
9. FINANCE
The Lye Field Invoice for the room hire has been paid at the last P.C. meeting on Tues.26/09/17.
G.A. to rebook the hall for next year’s meetings.
The P.C. will be setting the Precept for the next financial year in   November and a discussion took place on the remainder of the N.P. funds allocated (currently £2901) and what running expenditure we would require until the end of the financial year. 
It was agreed to ask the P.C. for another £2000  to help cover potential VAT costs that the P.C. would not be able to reclaim until the end of its financial year and also to support the continued admin expenses for the steering group. 
10. S.M. had updated the Action Plan by hand and will now do so on the computer so that it can be uploaded to the website. The last version on the Website is dated 21/5/2017. 
11. A.O.B.
      None 
The meeting closed at 9.10pm.
Date of next meetings

Thursday 26th October 7.30pm The Pavilion
Thursday 30th November 7.30pm The Pavilion
